
NEW MEXICO DEPARTMENT OF PUBLIC SAFETY

GRANTS MANAGEMENT BUREAU
UNIFORM CRIME REPORTING PROCEDURES FORM
In accordance with New Mexico State Statute, Chapter 29, Article 3, Section 11, the Department of Public Safety is New Mexico’s central repository for the collection, storage, retrieval and analysis of crime incident and arrest reports generated by all law enforcement agencies in the state.

Every law enforcement agency associated with a regional taskforce in the state shall submit Uniform Crime Report monthly incident reports to the Department of Public Safety Law Enforcement Records Bureau (LERB) on forms or in a format prescribed by the LERB.

Law enforcement agencies shall provide: 

1.) Return A – Monthly Return of Offenses Known to Police; Supplement to Return A (Supplement); Age, Sex, and Race of Person Arrested (ASR); Supplementary Homicide Report; Law Enforcement Officers Killed or Assaulted (LEOKA); and Monthly Return of Arson Offenses Known to Law Enforcement; and

2.) Enter data on the LERB UCR web-based application.

3.) Team members from the Institute for Social Research can assist you and your staff with the following tasks as determined by individual agency needs by contacting the University of  New Mexico Institute for Social Research 1915 Las Lomas NE Albuquerque, NM 87106 Tel. (505) 277-4257 Email dcnmsc@unm.edu

a) Provide the agency with a limited Excel Tally Book for summarizing and reporting UCR data.

b) Review records, checking for completeness, accuracy and timeliness.

c) Verify that crime classification conforms to the UCR uniform classification of the offense.

d) Verify that offense reports on crimes cleared by arrest or exceptional means have been reported as cleared.

e) Make sure arrest records are complete.

f) Assist staff in gaining access to the DPS LERB’s UCR web-based application via a User-ID and password.

g) Train and/or re-train those individuals that are responsible for entering data into the DPS LERB’s UCR web-based application.

h) Assist in entering the crime incident information into the DPS LERB’s UCR web-based application, should your agency be behind in its reporting.
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